How to Update Your Personal Information In Skyward

(i.e. Address, phone number, emergency contacts, etc)

Log into Employee Access in Skyard.

Go to Employee Information > Personal Information

@ Employee Access - 05.19.02.00.09-11.7 - Google Chrome
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p

SKYWA

Employee BN

s Information

Expense
Off | Reimbursement

Test Test Employee Account Preferences Exit ?

~ Employee Information

e

~ Payroll

\
Pueue

~ Professional Development

I Personal Information__}
£]

Online Forms

Check History
Check Estimator
Calendar Year-to-Date

o o iy

Fiscal Year-to-Date

Direct Deposit Information
W2 Information

W4 Information

1095 Forms

| History

5|

£ O £F £ oF P 0P F

Each tab on the left can be viewed, and some you may request changes. Hit the “Request Changes
Button” and you are able to revise the fields and request changes that are sent to HR for approval.
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