
Device drop off and pick up schedule 
In preparation for the start of the school year, the IT 

department has worked with me to facilitate two days to 

ensure that all families and their learners are ready for a 

successful start to the 2020-2021 school year. Next week, 

there will be two days set to gather specific devices and 

deploy others to make sure every learner in our school has 

a working district device. Please see detailed information 

below regarding each date. 

 

Elementary Schools 
Devices will be dropped off and picked up at the students home school.   

 
Monday, August 24th 

If your learner is starting K5 or First Grade this school year, the IT department needs to 

collect the device you currently have to prepare it for the start of the year (i.e. sanitizing and 

updating the software on each device). In order to do so, we will be collecting all devices 

between 8:00 am and 4:00 pm on Monday, August 24th. Much like last quarter, we ask that 

families drive up to the main entrance. A staff member will come out to your car, collect your 

device, and record the name of the learner who was using the device. 

 

Friday, August 28th 

If you returned a device on Monday, August 24th or your learner did not use a district 

Chromebook for the fourth quarter of the 2019-2020 school year, please go to your home school 

on Friday, August 28th between the hours of 8:00 am and 4:00 pm. This means all K5 and First 

Grade learners in addition to anyone who did not use a district device last quarter. Much like our 

other deployment days, please drive to the main entrance. A staff member will come to your car, 

ask the name of your learner(s), and deliver the devices you need to your car.  

 

I understand that for some families, this means that you will have to make two trips to our school 

to deliver and then collect the necessary devices. I apologize for the inconvenience. 

Additionally, there are many of you that have devices that need servicing to make sure 

they are in good working order for your learner to meaningfully engage in teaching and 

learning. Please know, there will be further information regarding repair and replacement 

coming from the IT department in the coming days.  

 

If you are unable to return or pick up devices on the days scheduled, please reach out to your 

home school administrator or administrative assistant and they will work with you to find a time 

that meets your needs. 



Middle Schools 
East Middle School:  
We will be hosting a materials and Chromebook pick-up on Wednesday, August 26th 

from 10:00 am to 6:00 pm. Access to EMS will be via Door 7.  

 

What families should expect on Wednesday: 

● Bring the Chromebook and charger assigned to you during the 19-20 school year and 

exchange it for a newer Chromebook with case and charger.  

● If your family did not pick up a chromebook for your student’s use in the spring, every 

student will be required to use a district issued device for remote learning. Please 

make sure you pick up a chromebook for your student on Wednesday.  

● Each student should go to their grade level in the gym for their chromebook. 

● We will only be allowing 50 people in the gym at one time to practice physical distancing. 

Please plan accordingly and know that you may have a short wait. Masks will be 

required for anyone entering the building. 

 

West Middle School: 
We will be hosting a materials and chromebook pick-up on Wednesday, August 26th from 

10:00 am - 6:00 pm. Access to the WMS gymnasium will be via Door 12. 

 

What families should expect on Wednesday: 

● Bring the Chromebook and charger assigned to you during the 19-20 school year and 

exchange it for a newer Chromebook with case and charger.  

● If your family did not pick up a chromebook for your student’s use in the spring, every 

student will be required to use a district issued device for remote learning. Please 

make sure you pick up a chromebook for your student on Wednesday.  

● Each student should go to their grade level in the gym for their chromebook. 

● We will only be allowing 30 people in the gym at one time to practice physical distancing. 

Please plan accordingly and know that you may have a short wait. Masks will be required for 

anyone entering the building. 

 

Empower 

● August 27 11 - 6 
 
As always, thank you for working together to provide our students unwavering support during 

this unique time in history.  We truly appreciate your partnership.  If you have any questions, 

reach out to me. 

 

Sincerely, 

 

Steve Anderson 

Virtual School Principal  

https://drive.google.com/a/ocfsd.org/open?id=1WomvY3AqOvetK3aRB8XS02AOvt8Gk9PVmxN_LnCKDN4

